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MANDATORY REQUIREMENTS 
☐ Complete Information Form online

☐ Complete Acceptance of Terms and Conditions – one form per project covering all

dates and locations. Must include a witness signature. Name of Applicant and Address

of Applicant as per Certificate of Insurance.

☐ Provide proof of commercial general liability insurance (as outlined on the Calgary

Economic Development website)

NOTIFYING THE PUBLIC 
☐ On location signage to inform public of filming in progress

☐ Use the “Dear Neighbour” letter template – refer to Appendix B

PARKING/STREET USE APPLICATION 
(MIN. 5 BUSINESS DAYS LEAD TIME) 
☐ Complete online application

• One location/area per application

☐ Attach supporting documentation

• Each file size must be no larger than 1MB and in PDF, GIF, TIF, JPEG and Word

formats

• Map(s) clearly outlining exact locations – refer to Appendix A

• Use the “Dear Neighbour” letter template – refer to Appendix B

☐ For parking request, indicate if NPATS to be completed by the City or by production

company

☐ Indicate if noise permit is required including dates and times

PARKS APPLICATION (GREENSPACES, ARENAS, PLAYFIELDS, POOLS) 
(MIN. 5 BUSINESS DAYS LEAD TIME) 
☐ Complete online application

• Each park request must be submitted separately

• Indicate if any pathways and parking are to be used (provide details on the

application)

☐ Attach supporting documentation

• Each file size must be no larger than 1MB and in PDF, GIF, TIF, JPEG and Word

formats

• Map(s) clearly outlining exact locations (including pathways) – refer to Appendix C

• Use the “Dear Neighbour” letter template – refer to Appendix B

☐ Indicate if noise permit is required including dates and times

https://www.calgaryeconomicdevelopment.com/sectors/creative-industries/production-permits/film-production-information-sheet/
https://www.calgaryeconomicdevelopment.com/assets/Reports/Creative-Industries-Documents/Acceptance-Terms-July-2019.pdf
https://www.calgaryeconomicdevelopment.com/sectors/creative-industries/production-permits/
https://www.calgaryeconomicdevelopment.com/assets/Reports/Sectors/Creative-Industries/Permitting/Dear-Neighbour-Letter-Template.docx
https://www.calgaryeconomicdevelopment.com/sectors/creative-industries/production-permits/application-for-parking-street-use-permit/
https://www.calgaryeconomicdevelopment.com/assets/Reports/Sectors/Creative-Industries/Permitting/Dear-Neighbour-Letter-Template.docx
https://www.calgaryeconomicdevelopment.com/sectors/creative-industries/production-permits/application-for-parks-use-permit/
https://www.calgaryeconomicdevelopment.com/assets/Reports/Sectors/Creative-Industries/Permitting/Dear-Neighbour-Letter-Template.docx
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DRONE INFORMATION 
(MIN. 10 BUSINESS DAYS LEAD TIME) 
☐ Along with the mandatory requirements as per above and appliable application(s),

please attach the following supporting documentation:

☐ Drone specifications

☐ Drone Certificate of Registration (from Transport Canada)

☐ Drone insurance certificate

☐ Pilot Certificate(s)

☐ Flight plan maps clearly indicating take-off and landing zones – refer to Appendix D

CALGARY POLICE SERVICE & FIRE DEPARTMENT 
(MIN. 5 BUSINESS DAYS LEAD TIME) 
☐ If you require CPS, please complete the CPS Request Form (refer to Appendix E) and

email to film@calgaryeconomicdevelopment.com

☐ If your production includes use of firearms, please fill out the Film & Theatre Firearms

Discharge Permit Application and email to film@calgaryeconomicdevelopment.com

☐ Please review the Safety Guidelines for Filming in the City of Calgary

CALGARY TRANSIT 
(MIN. 10 BUSINESS DAYS LEAD TIME) 
☐ Please provide the following request details in an email to

film@calgaryeconomicdevelopment.com:

☐ Project title and primary contact information

☐ Date/time/duration

☐ Exact location (e.g. C-Train station, platform, bus loop, Calgary Transit (CT) property)

☐ Details including size of cast and crew and impact on public use

☐ Other requirements (e.g. need to book a bus, C-Train or Transit personnel: provide

number and type)

☐ Overview: How will CT be seen/used in the scene? Will CT brand be visible? A script

or storyboard may be required. Adequate signs to advise public of filming are

required

https://calgaryeconomicdevelopment.com/assets/Reports/Sectors/Creative-Industries/Permitting/CPS-Request-Form-2022.pdf
mailto:film@calgaryeconomicdevelopment.com
https://www.calgaryeconomicdevelopment.com/assets/Reports/Sectors/Creative-Industries/Permitting/Film-Theater-Firearm-Discharge-Permit-2020.pdf
https://www.calgaryeconomicdevelopment.com/assets/Reports/Sectors/Creative-Industries/Permitting/Film-Theater-Firearm-Discharge-Permit-2020.pdf
mailto:film@calgaryeconomicdevelopment.com
https://www.calgaryeconomicdevelopment.com/assets/Reports/Sectors/Creative-Industries/Permitting/Safety-Guidelines-for-Filming-in-the-City-of-Calgary.pdf
mailto:film@calgaryeconomicdevelopment.com
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CITY-OWNED LANDS & BUILDINGS (ASSETS) 
(MIN. 10 BUSINESS DAYS LEAD TIME) 
Please provide the following request details in an email to 

film@calgaryeconomicdevelopment.com 

 

LOCATION SELECTION 
☐ Scene requirements (e.g. hospital, parking lot, industrial area, etc.) 

☐ Parking requirements 

☐ List specific areas required (interior and/or exterior) 

☐ Does the space need to be vacant or can tenants be worked around? If vacant, specify 

the hours. 

 

TIMELINES 
☐ Date/time/duration of use 

☐ Production schedule: Prep/shoot/wrap 

 

IMPACT/RISK 
☐ Modifications to the property (e.g. painting, structural changes, fencing, etc.) 

☐ Smoke and/or special effects 

 

COVID-19 GUIDELINES 
The screen-based production sector specific guidance is available on Alberta Biz Connect for 

your reference. It is the responsibility of the permit holder to ensure they are aware of and are 

adhering to the current COVID-19 restrictions in the City of Calgary: City of Calgary’s 

response to COVID-19.   

mailto:film@calgaryeconomicdevelopment.com
https://open.alberta.ca/publications/covid-19-information-guidance-screen-based-production-industry
https://www.alberta.ca/biz-connect.aspx
https://www.calgary.ca/csps/cema/covid19/response-to-coronavirus.html
https://www.calgary.ca/csps/cema/covid19/response-to-coronavirus.html
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APPENDIX A: 
PARKING/STREET USE APPLICATION MAP 
 

 
  

Monday, May 17, 2021 



                        LOCATION MANAGER CHECKLIST 
                        **Due to changing government protocols, the information contained herein is subject to change** 

 

Updated February 16, 2023   5 

APPENDIX B: 
“DEAR NEIGHBOUR” LETTER 
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APPENDIX C: 
PARKS APPLICATION MAP 

 

 
  

Monday, May 17, 2021 
10:00 – 17:00 
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APPENDIX D: 
DRONE FLIGHT PLAN MAP 
 

 
  

Monday, May 17, 2021 
10:00 – 17:00 
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APPENDIX E: 
CALGARY POLICE SERVICE (CPS) REQUEST FORM 
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